
Applying for a Mobiles Only Short Term/Temporary Radio Light-Licence 
1) Please login to your online Web Profile at the Spectrum Management System website: https://sms-

sgs.ic.gc.ca/login/auth   
2) After logging into your account please look for the ‘Radiocommunication Licensing Services’ option, and follow 

the procedures laid-out in each of the following screenshots.  
 

 
 
 
 
 
 
 

https://sms-sgs.ic.gc.ca/eic/site/sms-sgs-prod.nsf/eng/home
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*Please be aware of the following scenarios in regards to selecting your In-Service and Expiry dates:  
 

1) If you are only applying for one radio licence for one specific event within a 30 day period then please enter 
the correct In-Service and Expiry dates for that one single event. If you arrive a day (or days) prior to your event, and 
need to test your radios, then please account for that when selecting your In-Service date.  Click 'Next' to continue.  
 

2) If you have multiple events that fall within a 30 day period then please ensure that the In-Service and Expiry 
dates add-up to 30 days counting from the date used in the In-Service Date field up to the date used in the Expiry Date 
field. Continue on with the application process, and at the end of the guide you will be instructed on how to apply for 
and receive your radio licences for your other events that fall within the same 30 day period. Click 'Next' to continue.  
 

3) If you have any other event(s) that are not within the first 30 day period of your first event then you will be 
instructed at the end of this guide on how to apply for and receive your radio licence(s) for your other event(s) that are 
not within the 30 days of your first event. Click 'Next' to continue. 
 
 
 
 
 
 



 
 
 

 
 
 

 
 



 
 

 
 



 
 

 
 

 
 
 
 
 
 



 

 
 

 
 



 

 
 



 
 

 
 
 
 
 



 
 

Instructions on what to do when you have multiple events 
 
As previously mentioned in the 3rd screenshot on page 2 of this guide, there are 3 possible scenarios when applying for 
Short Term / Temporary Radio Licences:  
 
Scenario 1:  
If you are only applying for one radio licence for one specific event then please enter the correct In-Service and Expiry 
dates for that event.   
 
Comments to Scenario 1:  
If or when you see the need to apply for a similar Short Term or Temporary Radio Licence using either same and/or 
slightly different technical parameters than the one you’ve just applied for then you can always log back into your 
account and use the expired radio licence you’ve created as a template for future licence applications.  
 
 
Scenario 2:  
If you have multiple events that fall within 30 days of each other then only change the In-Service and Expiry dates so 
that they add-up to 30 days counting from the date used in the In-Service Date field up to the date used in the Expiry 
Date field. And then you will need to attach a list in your application of all the events you plan on attending, which must 
contain the site location, coordinates, street/mailing address, event name, and the (race) series you’re in please.  
 
Comments to Scenario 2:  
So for example, let’s say you have three events in the month of April, and you’ve counted the days and find out that all 
three events just happen to perfectly fit within 30 days of each other; 1st event = April 1 -3 in Toronto, ON, 2nd event = 
April 15 -17 in Vancouver, BC, and 3rd event = April 28 – 30, Calgary, AB.  
 



You would apply for a Short Term / Temporary Radio Licence, but ensure that the In-Service Date = April 1, while the 
Expiry Date = April 30, for a total of 30 days.  
 
Then on your application you would enter only the site location & coordinates of your 1st event, which would be in 
Toronto. After following all of the steps & submitting the application to us, the Toronto District Office would process it 
and then send you an invoice to pay for the radio licence. Once payment has been received then your radio licence is 
granted for use in Toronto.  
 
But then after you’ve paid and are granted the 1st radio licence, you would log back into your account, and Modify your 
radio licence by changing the site location & coordinates (and maybe even increase or decrease the number of radios) to 
your 2nd event, which would be in Vancouver. The Vancouver District Office would be automatically receive an electronic 
notice that they’ve received a request from you (the licensee) to amend/modify your current/existing radio licence 
(that’s still active in the 30 day period), and they would either grant the same frequencies or issue new ones 
(frequencies are issued on a “first-come, first-served” basis, and/or depends on the feasibility to issue certain channels 
due to the local radio environment/congestion).  
 
You would receive notice that your 2nd modification has been accepted, and a “new” (relative) radio licence would be 
issued to you with all the changes (if any aside from the site location) you’ve made for your 2nd event.  
 
And then you would repeat the above steps for your 3rd event in Calgary. However, once the 30 days are up then your 
radio licence becomes Expired. You cannot legally use this radio licence ever again, but you can use it as a template 
should you wish to use it again for future events if or when you need a new Short Term / Temporary Radio Licence.  
 
 
Scenario 3:  
If you have any other events that are not within the first 30 day period then you will you can either use your previous 
radio licence application (now expired) as a template to apply for a new Short Term / Temporary Radio Licence. Or you 
just create a whole new radio licence. The choice is up to you. You would of course have to pay a new radio licence fee 
for the new 30 day radio licence, as this would be considered as a totally new licence.  
 
Comments to Scenario 3:  
You don’t have to use the previous radio licence application as a template, as you could easily just create a whole new 
form, however, if you continually apply each & every year for a radio licence then your ‘List of My Applications and 
Drafts’ could eventually become cluttered with many similar applications.  
 
Resources:  

 Office Locations: Should you have any in depth questions then please contact the local District and/or Regional 
office from our RIC-66 guide: http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf01742.html  

 *Please note that you should be contacting the closest District/Regional office that is closest to your event. 
We cannot provide you a break-down of the boundary lines of each & every office across Canada, but just 
check an online map to map-out the offices closest to your event, and then proceed from there to contact the 
closest office.  

 Radio Licence Fees: If you have any questions regarding fees then please refer to our RIC-42 guide: 
http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf01027.html  

 Certification Number: A more comprehensive Radio Equipment List (REL) database search engine can be 
location here: https://sms-sgs.ic.gc.ca/equipmentSearch/searchRadioEquipments?execution=e1s1&lang=en  

 More information regarding the REL can be found here: http://www.ic.gc.ca/eic/site/ceb-
bhst.nsf/eng/h_tt00020.html  

 Designation of Emission Codes: Although mentioned in a prior screenshot, more details regarding emission 
codes can be found here: http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf00057.html  

 Laws: The laws that govern radio communication in Canada can be found in the Radiocommunication Act: 
http://laws-lois.justice.gc.ca/eng/acts/r-2/  
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https://sms-sgs.ic.gc.ca/equipmentSearch/searchRadioEquipments?execution=e1s1&lang=en
http://www.ic.gc.ca/eic/site/ceb-bhst.nsf/eng/h_tt00020.html
http://www.ic.gc.ca/eic/site/ceb-bhst.nsf/eng/h_tt00020.html
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 Regulations: And more comprehensive regulations for specific radio communication services can be found in the 
Radiocommunication Regulations: http://laws-lois.justice.gc.ca/eng/regulations/sor-96-484/index.html  

 Aboriginal and Treaty Rights Information System: http://sidait-atris.aadnc-aandc.gc.ca/ATRIS_ONLINE/home-
accueil.aspx  

 CPC-2-0-03 Radiocommunication and Broadcasting Antenna Systems: http://www.ic.gc.ca/eic/site/smt-
gst.nsf/eng/sf08777.html  

 
 
In the past we were named Industry Canada – Spectrum Management and Telecommunications. Our name has 
changed to Innovation, Science and Economic Development – Spectrum Management and Telecommunications: 
http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/home?OpenDocument  
 
*You can abbreviate the name Innovation, Science and Economic Development to ISED for short. Our website may still be 
using the old ‘Industry Canada’ name on some web pages.  
 
Thank you for your patience, and we look forward to receiving your radio licence applications at your earliest 
convenience.    
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