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- Travel to Canada border crossing summary 

- Livingston International information / contacts 

- Invitation Letter from Canadian Tire Motorsports Park 

- Canada Border Services Agency (CBSA) event recognition letter 

- CBP Form 4455 

- Customs Bond 

- Proforma Invoice 

- ACE Manifest 

- Radio information 

- Example – Form 4455  

- Example – race equipment manifest 
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TRAVEL TO CANADA BORDER CROSSING SUMMARY  
 
 
Documents required for race teams going to Canada: 
 

- Exiting the U.S. 
 

- Form 4455 
- Itemized list of all cars, equipment, tools, and parts on conveyance including countries of origin and value 
- Invitation letter from Canadian Tire Motorsports Park & CBSA event recognition document 

 
- Entering Canada 

 
- CBSA Event letter 
- Itemized list of all cars, equipment, tools, and parts on conveyance including countries of origin and value 
- Invitation letter from Canadian Tire Motorsports Park & CBSA event recognition document 

 
- Re-Entry into U.S. 

 
- Form 4455 
- Itemized List of all cars, equipment, tools, and parts on conveyance including countries of origin and value 
- ACE Electronic Manifest (generated by Livingston Direct) 

- Proforma Invoice (commercial invoice) 
- ACE Manifest 
- Itemized List of all cars, equipment, tools, and parts on conveyance.  Must include countries of 

origin and value. 

 
 

 
 
 
 
 
 
 
 
 
 



 
 

TRAVEL TO CANADA BORDER CROSSING SUMMARY  
 
 
Procedure for crossing the Canadian border (with race transporter): 
 

- U.S. Port of Exit (leaving U.S.) 
 

- Stop at U.S. Customs 
- Present Form 4455 
- Present itemized list of tools, equipment, and parts 
- CBP will sign the 4455 and will return several copies of the form to the driver 
 

- Canadian Port of Entry (entering Canada) 
 

- Stop at U.S. Customs 
- Present the CBSA Int’l Events and Convention Services Program letter 
- Present itemized list of tools, equipment, and parts 
- CBSA will review documents and authorize entry into Canada  

 
- U.S. Port of Exit (re-entry into the U.S.) 

 
- Present ACE Electronic Manifest 
- Present Form 4455 
- Present itemized list of tools, equipment, and parts 
- CBP will review and complete 2nd signature which finalizes the 4455 
- Forward copy of the finalized 4455 to Livingston (this can be done after the truck returns to race shop) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

TRAVEL TO CANADA BORDER CROSSING SUMMARY  
 
 
Below is information provided by Livingston International pertaining to services offered to assist your organization 
with our events at Canadian Tire Motorsports Park and/or Montreal: 
 
Welcome to this year’s racing season at Livingston International! 
 
We are pleased to have the opportunity to assist you with your return trip to the US after 
your win in Canada. 
 
Please read the following instructions carefully to ensure a smooth journey: 
 

1. The email address for your race team contacts is IAG@livingstonintl.com.  Please direct all correspondences to that 
address so your team may address your needs. 

2. Please provide all required paperwork no later than 7 days prior to your return trip to the US. 
3. Please ensure that all paperwork is completed legibly and in full. 
4. Please make sure to include all contact information for your team. 
5. After you return to normal operations at your home base, please scan a copy of the US Customs-signed CF4455 

(certificate of registration) and email it to IAG@livingstonintl.com 
 

As with every race season, we strive to create and certify your return US Customs entry and ACE electronic manifest at least 48 
hours prior to your departure for Canada. We ask that you notify us of any changes to your US Customs entry or ACE electronic 
manifest (drivers, parts, trucks, etc) within that time. 
 
Additional Contact information 
 
Regular business hours (Monday to Friday) 8AM – 5PM 
Telephone: 716-692-3100 x 73263 
Email IAG@livingstonintl.com 
 
After hours and weekends 
Telephone/Text – 716-248-0423 
 
To escalate a shipment issue 
Email lysmith@livingston.com sfillinger@livingston.com 
 
Please don’t hesitate to reach out to us with any questions, and we look forward to the 
start of this exciting venture! 
 
 

mailto:IAG@livingstonintl.com
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Welcome to this year’s racing season at Livingston International! 
 

We are pleased to have the opportunity to assist you with your return trip to the US after 
your win in Canada. 
 
Please read the following instructions carefully to ensure a smooth journey: 
 

1. The email address for your race team contacts is IAG@livingstonintl.com. Please 
direct all correspondences to that address so your team may address your needs. 

2. Please provide all required paperwork no later than 7 days prior to your return 
trip to the US. 

3. Please ensure that all paperwork is completed legibly and in full. 
4. Please make sure to include all contact information for your team. 
5. After you return to normal operations at your home base, please scan a copy of 

the US Customs-signed CF4455 (certificate of registration) and email it to 
IAG@livingstonintl.com 
 

As with every race season, we strive to create and certify your return US Customs entry 
and ACE electronic manifest at least 48 hours prior to your departure for Canada. We 
ask that you notify us of any changes to your US Customs entry or ACE electronic 
manifest (drivers, parts, trucks, etc) within that time. 
 
Additional Contact information 
 
Regular business hours (Monday to Friday) 8AM – 5PM 
Telephone: 716-692-3100 x 73263 
Email IAG@livingstonintl.com 
 
After hours and weekends 
Telephone/Text – 716-248-0423 
 
To escalate a shipment issue 
Email lysmith@livingston.com sfillinger@livingston.com 
 
Please don’t hesitate to reach out to us with any questions, and we look forward to the 
start of this exciting venture! 
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March 26, 2024

To Whom It May Concern, 

We will be hosting the Chevrolet Grand Prix at our facility - Canadian Tire Motorsport 
Park on July 12, 13 & 14, 2024.  The location of our facility is 3233 Concession Road 
#10, Bowmanville, ON  L1C 3K6. 

This letter serves to attest that we have invited numerous teams and television crew 
from this series to compete at this event. 

Please do not hesitate to contact us if you have any questions. 

Best regards, 

Myles Brandt 
President, General Manager 

Canadian Tire Motorsport Park 
3233 Concession Rd 10 
Bowmanville, ON 
Canada, L1C 3K6 
905.983.9141 
myles@ctmpark.com 



 

 

Canada Border Services Agency  
International Events and Convention Services Program  
Trade Operations Division 
1980 Matheson Blvd. E.  
Mississauga, ON L4W 5R7   
                                               
February 5, 2024         File No. GTA_2024_14218 

          
Myles Brandt – President, General Manager 
Canadian Tire Motorsport Park 
3233 Concession Road #10 
Bowmanville, ON L1C 3K6 
 
Dear Myles Brandt,   
 
In response to your correspondence dated February 1, 2024, the Canada Border Services 
Agency (CBSA) - International Events and Convention Services Program (IECSP) officially 
recognizes the following event: 
  

2024 Canadian Tire Motorsport Park Events 
 

May 15, 2024- Apex Driving Events 
May 17, 18 & 19, 2024 - Victoria Day SpeedFest Weekend 
June 13, 14, 15 & 16, 2024 - VARAC Vintage Grand Prix 

June 18 & 19, 2024 - Apex Driving Events 
July 12, 13 & 14, 2024 - Chevrolet Grand Prix IMSA Weekend 

August 2, 3 & 4, 2024 - Porsche/BMWCCA Trillium Chapter Race Weekend 
August 9, 10 & 11, 2024 - Superbike Doubleheader Weekend 

August 29, 30 & Sept. 1, 2024 - CTMP Labour Day Sprints Weekend 
September 6, 7 & 8, 2024 - Drive Festival 

 
Mosport International Raceway 

Bowmanville, ON 
 
The information provided to the CBSA states there will be approximately 100 to 200 foreign 
attendees at each event which are open to the general public. 
 
It should be noted that, non-Canadian exhibitors may import qualifying items temporarily as 
outlined in the provisions of tariff classification 9993.00.00.00 duty free, on the condition that 
the goods will be exported from Canada upon the completion of the event. 
 
Please be advised that the following goods qualify for temporary importation under the 
provisions of Memorandum D8-1-1, Administration of Temporary Importation (Tariff Item No. 
9993.00.00) Regulations when imported by teams, non-residents or their support personnel: 
               
1. Racing vehicles; 
2. Trailers and conveyances for moving racing vehicles; 

http://www.cbsa-asfc.gc.ca/publications/dm-md/d8/d8-1-1-eng.html


 

3. Repair parts and repair equipment such as tires, wheels and spare parts; 
4. Tools and portable shop equipment required to maintain a racing vehicle; 
5. Mobile accommodations, mobile kitchens and related equipment when imported to support 

the racing teams or support personnel or to promote race-related activities; 
6. Safety vehicles such as first response vehicles and mobile medical units and related 

equipment for use solely at the racing event; 
7. Television production trucks and related equipment to produce segments covering the race 

event. 
              
Fuel in excess of the normal tank capacity of the racing vehicles, oil, grease, and other 
consumables are subject to payment of duties and taxes at time of importation into Canada. 
Listings of goods being imported should be prepared indicating description, quantity and 
values. 
 
It has been noted you have posted bond number 10030678 and that you have not appointed an 
“Official Customs Brokers” to assist with customs clearance of goods destined for your event.   
 
Goods imported for sale are not eligible under tariff classification 9993.00.00.00. These goods 
must be accounted for at time of release on a Form B3, Canada Customs Coding Form. 
Commercial release processing is fully explained in Customs Memorandum D17-1-5.  
 
Under certain circumstances, the CBSA will require a security deposit on goods temporarily 
imported to Canada.  These goods are normally documented on the Temporary Admission 
Permit (Form E29B). 
 
At the time of exportation, goods granted temporary admission on a Form E29B or Carnet 
must be presented along with importer’s/owner’s copies of the appropriate documentation to 
the CBSA for verification and certification. This presentation may occur at a CBSA office inland 
or at the port of export, depending on the circumstances involved and is necessary for you to 
receive a refund of any securities posted. Please note that the refund is not immediate.  
 
CBSA requires everyone seeking admission into Canada to properly declare themselves to the 
CBSA by providing accurate identification. CBSA will accept a valid passport as proof of 
citizenship. 
 
Persons who have been convicted of any criminal offences may be inadmissible to Canada. 
For more information please visit: www.canada.ca/en/immigration-refugees-
citizenship/services/immigrate-canada/inadmissibility.html 
 
If you are an event organizer and you have attendees from visa-requiring countries 
(www.cic.gc.ca/english/visit/visas.asp), please contact the Special Events Unit of Immigration, 
Refugees and Citizenship Canada (IRCC) at special.events@cic.gc.ca with the specifics of 
your event. They will assess the visa requirements of your event.  
 
Visa-exempt foreign nationals, excluding U.S. citizens, now require an Electronic Travel 
Authorization (eTA) to fly to or transit through Canada. For more information please visit: 
www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/apply.html 

http://www.cbsa-asfc.gc.ca/publications/forms-formulaires/b3-3.pdf
http://www.cbsa-asfc.gc.ca/publications/dm-md/d17/d17-1-5-eng.pdf
https://www.cbsa-asfc.gc.ca/publications/forms-formulaires/e29b-eng.html
http://www.canada.ca/en/immigration-refugees-citizenship/services/immigrate-canada/inadmissibility.html
http://www.canada.ca/en/immigration-refugees-citizenship/services/immigrate-canada/inadmissibility.html
http://www.cic.gc.ca/english/visit/visas.asp
mailto:special.events@cic.gc.ca
http://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/apply.html


 

 
Foreign nationals may engage in exhibiting, selling or displaying goods without a work permit 
provided they are not selling to the general public. Direct sales to the general public require a 
work permit.  For more information please visit: www.canada.ca/en/immigration-refugees-
citizenship/services/work-canada.html 
 
If you are arriving at one of Canada’s main airports (www.cbsa-asfc.gc.ca/services/border-
tech-frontiere/pik-bip-eng.html), you can complete your customs and immigration declaration at 
an airport kiosk or eGate upon arrival.   
 
Save time and submit an Advance Declaration (www.canada.ca/en/border-services-
agency/services/arrivecan.html), up to 72 hours before you arrive in Canada. This allows you 
to do so at your own pace, and in a preferred environment. Special access to express lanes in 
the arrivals hall will be given to travellers who have used this feature. 
You may then retrieve your declaration by scanning your travel document and confirming your 
identity at an airport kiosk or eGate before presenting yourself to a border services officer. 
 
All passengers arriving at other airports must fill out a paper E311 CBSA Declaration Card 
prior to arrival and present it to a border services officer. 
 
To facilitate border procedures during entry into Canada, each participant should have 
a copy of this letter and be in possession of an itemized list of articles stating 
description, quantity and value for presentation to CBSA officials. 
 
 
 
Please do not hesitate to contact the undersigned if you have any questions or require 
additional information. 
 
Sincerely, 

                                                                                  
Gavin Shuell 
Regional Coordinator 
International Events and Convention Services Program (IECSP) 
Canada Border Services Agency  
Email: IECSP-PSEIC_GTA@cbsa-asfc.gc.ca  
Government of Canada 
  
 
The information you provide in this document is collected under the authority of Section 107(9) of the Customs Act for the purpose of the 
facilitation of border coordination services for organizers of international events being held in Canada. The information may be disclosed to 
Other Government departments and/or Agencies (e.g. Immigration, Refugees and Citizenship Canada) for the purposes of providing 
assistance with admissibility requirements. 

Individuals have the right of access to, the protection and correction of their personal information under the Privacy Act – Section 12.  The 
information collected is described under the International Events Personal Information Bank CBSA PPU 040 which is detailed at 
www.cbsa.gc.ca/agency-agence/reports-rapports/pia-efvp/atip-aiprp/infosource-eng.html. 

 

http://www.cbsa-asfc.gc.ca/services/border-tech-frontiere/pik-bip-eng.html
http://www.cbsa-asfc.gc.ca/services/border-tech-frontiere/pik-bip-eng.html
http://www.canada.ca/en/border-services-agency/services/arrivecan.html
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COMBINATION: INVOICE - DECLARATION BY FOREIGN SHIPPER 

L 10 EX                                                                                                                                                                                                                                                                                                               3/11 

F O R  C U S T O M S  C L E A R A N C E  B Y  
 For U.S. Customs clearance send documents to: 

USImports@livingstonintl.com 
or by fax to 1-877-548-7277 

For customs status updates 24/7:  
track online at www.livingstontracker.com  

or call us at 1-866-548-7277 
 

INVOICE 

SHIPMENT REFERENCE:         SHIPMENT CONTROL #:         

 

EXPORTER, SELLER 
 
      

PRODUCER OF GOODS (IF DIFFERENT THAN EXPORTER)        

SHIPPED TO, CONSIGNEE 
 
      

BUYER (IF DIFFERENT THAN CONSIGNEE) 
 
      

IRS NUMBER:         IRS NUMBER:         
PARTIES TO THIS TRANSACTION ARE 
 

 RELATED           NOT RELATED 

COUNTRY OF FINAL DEST. (IF OTHER THAN U.S.A.) 
 
      

INVOICE DATE 
 
                          

DATE OF SALE 
 
      

U.S. DUTY / BROKERAGE FOR ACCOUNT OF: 
 
 

  EXPORTER         SHIP TO, CONSIGNEE         OTHER (specify)  
 

____________________________ 

 
LIVINGSTON ACCOUNT NUMBER:  

DISCOUNTS 
 
      

PORT OF ENTRY: 
 
      

TERMS OF SALE 
 
      

 
                                         U.S.       CANADIAN       OTHER (specify)       

MARKS AND NUMBERS 
 
      

 
NUMBERS AND KIND OF PACKAGES 
 
      

SHIPPING WEIGHT 
 
      

FREIGHT AMOUNT INCLUDED 
 
      

FREIGHT AMOUNT TO BORDER 
 
      

COUNTRY OF ORIGIN 
 

DESCRIPTION OF GOODS TEN DIGIT H.T.S. NUMBER UNIT QTY. 
 

UNIT PRICE INVOICE TOTAL 

                               

                                    

                                    

                                    

                                    

                                    

                                    

                                    

 
If food is being imported, have any of the food items on this shipment been refused by any other 
countries?       No          Yes (if yes please specify which products have been refused and the
name of the country that refused them).
 
 
      

INVOICE TOTAL       

 
ABOVE PRICES INCLUDE 
 

  DUTY                 BROKERAGE            FREIGHT 

DECLARATION BY FOREIGN SHIPPER (To be completed only when the goods described above are of U.S. origin and their value exceeds $500.00) 

I __________________________________ declare that the articles herein specified are to the best of my knowledge and belief, the growth, produce or manufacture of the United 
States: That they were exported from the United States from the port of ______________________________

SHIPPER           

 on or about ___________________________ that they are returned 
without having been advanced in value or improved in condition by any process of manufacture or other means. Any shipment that contains U.S. goods returned valued over $2,500 
should have a manufacturer’s affidavit attached to this invoice. 

SIGNATURE DATE SIGNED           
To the best of the knowledge and belief of the preparer this invoice is true and complete 
and discloses the true prices, values, quantities, rebates, drawbacks, fees, 
commissions, royalties and any goods or services provided to the seller either free orat 
a reduced cost. 

PREPARER (IF OTHER THAN EXPORTER) 
      

NAME OF RESPONSIBLE EMPLOYEE OF EXPORTER 
      

CURRENCY OF SALE 

COMMENTS 

mailto:USImports@livingstonintl.com�
http://www.livingstontracker.com/�


Form Version March 2018 

ACE eManifest Cover Sheet 

Contact our ACE E-Manifest group at: 

Telephone (Monday – Friday): (810) 984-4114 ext. 17291 
Email: race.team@livingstonintl.com 

SCN or PAPs number 

Driver and Crew / Passenger Information

Driver First & Last Name:  

Driver Cell Phone Number:  

Crew Member First & Last Name:  

Passenger First & Last Name:  

Truck Information 

Description / Unit Number:  

License Plate Number: License Plate State / Province: 

Trailer Information 

Description / Unit Number:  

License Plate Number: License Plate State / Province: 

Shipment Information 

U.S. Port of Arrival: 

Date of Arrival: Time of Arrival: 

Shipment Quantity:  Shipment Package Type:  

Gross Weight: Lbs / Pounds or Kgs / Kilograms: 

Quantity reporting ACE E-Manifest per Title 19 of the Code of Federal Regulations 123.92(d)(7):  
The numbers and quantities for the cargo laden aboard the truck as contained in the bill(s) of lading (this means the quantity of the lowest external 
packaging unit; containers and pallets do not constitute acceptable information; for example, a container holding 10 pallets with 200 cartons should be 
described as 200 cartons); 

Please indicate below how we can notify you with the ACCEPTED trip ID number: 

Telephone Number:  Fax Number:  

Email Address:  

Entry Number Tracker: www.livingstontracker.com 



 

Form Version March 2018 

 

Carrier Information 

Company Name:   SCAC Code:   

Street:   

City:   State/Province:   Postal/Zip Code:   

Phone Number(s): 

Fax Number(s): 

Primary Contact(s): 

Email:   

Crew/Passenger Information 

First Name:   Last Name:   

FAST ID:   

If FAST approved, none of the following information is required for the driver. 

Street Address:   

City:   State/Province:   Postal/Zip Code:   

Citizenship:   Date of Birth:  Gender:  

CDL License Number: 

CDL License Country State/Province: 

Enhanced Drivers License Number: 

Enhanced License Country & State/Province: 

If crew/passenger has Enhanced Drivers License the following WHTI documentation is not required 

WHTI Documentation - ONE OF THE FOLLOWING MUST BE DECLARED 

Passport Number: Passport Country: 

Other Document Number: Other Document Type: 

 



 

Form Version March 2018 

 

Carrier Information 

Company Name:   SCAC Code:   

Street:   

City:   State/Province:   Postal/Zip Code:   

Phone Number(s): 

Fax Number(s): 

Primary Contact(s): 

Email:   

Driver Information 

First Name:   Last Name:   

FAST ID:   

If FAST approved, none of the following information is required for the driver. 

Street Address:   

City:   State/Province:   Postal/Zip Code:   

Citizenship:   Date of Birth:  Gender:  

CDL License Number: 

CDL License Country State/Province: 

Enhanced Drivers License Number: 

Enhanced License Country & State/Province: 

If driver has valid Enhanced Drivers License none of the following WHTI documentation is required 

WHTI Documentation - ONE OF THE FOLLOWING MUST BE DECLARED 

Passport Number: Passport Country: 

Other Document Number: Other Document Type: 

Tractor Information 

Description / Unit Number: 

VIN#: DOT#: Vehicle Weight: 

License Plate Number: License Plate State/Province: 

Trailer Information 

Description / Unit Number: 

Type: 

License Plate Number: License Plate State/Province: 

If HAZ-MAT, following is required 

Insurance Company: 

Policy#: Liability Amount: Year Of Issuance: 

HAZ-MAT Codes For Crew: 

 



Applying for a Temporary Radio Licence for Racing Events in Canada:  
 
1 – SMS Client/Agent Web Profiles and Licensee Account Numbers:  
 
In order to apply for a radio licence, you will require 1) a Spectrum Management System (SMS) Client or Agent 
Web Profile, and 2) a Licensee Account Number. If you need assistance in creating them, please review 
Radiocom Information Circular 66 (RIC-66) to contact the closest Spectrum Management district office to 
your location.  
 
 
2 – Types of Radio Systems: 
 

• Mobiles (hand-held portables or vehicular mobiles) 

• Fixed/Transportable Base Stations or Repeaters 

• Telemetry/Data devices 

• Wireless Microphone systems 

• Electronic/Satellite News Gathering systems 

• Studio Transmitter Links 
 
All radios must be certified for use in Canada. Enter the radio’s IC # into the Certification Number field on the 
Radio Equipment List (REL) web page in order to know if it is allowed for use in Canada.  
 
 
3 – How to Apply for a Temporary Radio Licence:  
 

1. Radio licence applications are to be filled-out and submitted through the Online SMS web portal. 
 

2. Applications should be submitted as early as possible; preferably 4 weeks prior to your event in order 
to allow Spectrum Management sufficient time to process it.  

 
3. You can apply for a temporary radio licence that can be valid up to 11 calendar months. Radio licensing 

fees are based upon the number of months (not the number of days) that a radio is in operation.  
 

4. If you will be racing in 1) multiple locations throughout Canada, and 2) the same racing series, then a 
single radio licence can be produced. Please attach a list of your scheduled events in the Attachments 
section of the application, and we will coordinate with other offices in trying to secure the same set of 
frequencies at all of your events. Your list should include:  

 

• Racing series name, the event name, and the racetrack. 

• Location; street address, city, province, and coordinates. 

• Start and End dates of the event where your radios will be in operation. 
 

5. Upon the timely submission of your fully completed application, it will be processed on a “first come, 
first served basis”.  

 
6. You may wish to attach a list of your desired frequency channels in order of preference with their 

declared use. However, please note that all requests are subject to availability, so you may be assigned 
an alternative channel. For example: 

http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf01742.html
https://sms-sgs.ic.gc.ca/equipmentSearch/searchRadioEquipments?execution=e1s1&lang=en_CA
https://sms-sgs.ic.gc.ca/eic/site/sms-sgs-prod.nsf/eng/home


 

• “Tx/Rx 450.500 MHz for coordination with race officials”  

• “Tx-only 454.625 MHz for emergencies”  

• “Tx/Rx 455.550/460.550 MHz for pit crew” 
 

7. Additionally, you may attach any other information you believe is relevant to your application for 
consideration.  

 
8. If you require VHF (148-174 MHz), UHF (450-470 MHz), and/or Microwave (above 953 MHz) frequency 

channels for one or more different types of radio devices/systems, then you may need to submit one 
or more different types of radio licence applications from the SMS Radiocommunication Licensing 
Services web portal.  

 
 
4 – Receiving Your Temporary Radio Licence:  
 
After processing your application:  
 

• An invoice with your radio licensing fee will be made available for you. Payment instructions on printed 
on the first page.  

• Payment can either be made online (credit/debit card), or by mailing-in a cheque or money order 
payable to the RECEIVER GENERAL FOR CANADA. Mailing-in a payment on short-notice could delay in 
issuing you the licence, as we require sufficient processing time.   

• For applications submitted far in advance for races scheduled later in the year, please note that the 
invoice will be created as early as 60 days prior to your event.  

• Radio licensing fees are only payable in Canadian funds.   
 
Once the payment has been processed, your radio licence can be retrieved by going to the Virtual Licence 
web portal, and entering the licence number into the Authorization Number field, which you can then 
download a PDF copy. 
  
All members using radios authorized under the radio licence must review all the conditions prior to use. Please 
retain a copy of your radio licence during your event, either electronically or in print.  
 
 
5 – Other Information:  
  
Unannounced on-site inspections of your radios by one or more Spectrum Management Officers could occur 
prior/during your event. Please have a copy of your radio licence readily at hand should a Spectrum 
Management Officer request to review it. 
 
Operation of your radios must be limited to your own event, and only used as necessary.  Your co-operation in 
the careful use of your radios will help minimize the possibility of harmful interference towards other 
authorized radio licensees. 
 
The installation and/or operation of radios without a valid radio licence is prohibited under Section 4 of the 
Radiocommunication Act, and could result in offences/penalties under Section 9 of the same Act. 

https://sms-sgs.ic.gc.ca/eic/site/sms-sgs-prod.nsf/eng/h_00012.html
https://sms-sgs.ic.gc.ca/eic/site/sms-sgs-prod.nsf/eng/h_00012.html
https://sms-sgs.ic.gc.ca/licenseSearch/searchVirtualLicense?execution=e2s1&lang=en_CA
https://sms-sgs.ic.gc.ca/licenseSearch/searchVirtualLicense?execution=e2s1&lang=en_CA
http://laws-lois.justice.gc.ca/eng/acts/r-2/
https://laws-lois.justice.gc.ca/eng/acts/r-2/page-3.html#h-424026


How to Apply for a Temporary Mobile-only Radio Licence 
 
Please note:  

• Please read through the guide once prior to filling-out the online application form. 

• The term “Mobile” for radio licensing purposes can refer to either hand-held portables or vehicular mobiles.  

• You will lose all of your work progress if you quit or shutdown the application midway through the application 
session. The only way to save your data is by clicking the [Save] button at the ‘Application Summary’ page, 
which is mentioned near the end of this guide.  

 
In the Spectrum Management System (SMS) home page, click on ‘Radiocommunication Licensing Services’ on the left-
hand side menu bar:  

 
 
In the ‘Radiocommunication Licensing Services’ page, at the first set of menu tabs please select [Apply for a Licence]:  

 
 
Scroll down the page until you reach the second set of menu tabs, and then select [Land Mobile Services]:  

 
 
Under the ‘Mobiles Only’ heading, please click on [New] to start the application process: 

 
 
 
 
 
 

https://sms-sgs.ic.gc.ca/eic/site/sms-sgs-prod.nsf/eng/home
https://sms-sgs.ic.gc.ca/eic/site/sms-sgs-prod.nsf/eng/h_00012.html


You will be prompted to log into the Web Profile that is linked to the Licensee Account. Please note that a Client Web 
Profile is used if you are applying for your team/organization, and an Agent Web Profile is used if you are applying on 
behalf of a team/organization: 

 
 
If you are prompted to select an account, this just means your Web Profile is linked to more than one Licensee Account. 
Please select the account you are applying a radio licence for:  

 
 
At the ‘General Information’ page, you will see the following:  

 
• The last 3 digits of the application number refers to the version you are working on.  

• When the application is fully processed, it receives an ‘Authorized’ status.  When the application is paid for, it 
receives a ‘Granted’ status, and will then become a Radio Authorization (i.e. Radio Licence).  

• Each time a fully authorized radio licence is modified, then the version will increment by one digit.  

• The application number is blurred throughout the guide for privacy reasons.  
 
 



Please use the following screen capture to assist you in filling-out the first page of the application: 

 
• The ‘Reference Identifier’ field must have the year and event name; e.g. 2023 Honda Indy Toronto.  

• The ‘Group Identifier’ field must have the racing series name; e.g. IndyCar Series. 

• The ‘Licence Category’ field should be left as ‘Non-developmental’.  

• The ‘Requested Term’ field must have ‘Temporary’ in it. 
 
At the ‘Account Information’ page you will see the following:   

 
• Your 12-digit Licensee Account Number. 

• The Client Name (i.e. Licensee Name) of the account. 

• If you listed other members to act as either the Payment, Administrative and/or Technical contacts during the 
account registration process, then here you can select those members as the primary points of contact. 
Otherwise, you can click [Next] to continue.  

 
 



The ‘Covering Letter’ section will appear, and you can use the below screen capture to assist you:  

 
• The ‘Interim Authority’ field should be left as ‘No’.  

• You can specify the number of frequency channels and/or list your preferred frequency channels list in the 
‘Special Requirements’ field, however if there is not enough space then please attach a document in the 
‘Attachments’ section mentioned later on in this guide.  

• Please also use the ‘Special Requirements’ field to let us know if you are using more than one type of radio 
model. For example, if the total number of radios you are using are 10, but comprise of 5 Motorola and 5 
Kenwood radios, then please let us know.  

 
At the ‘Station List’ page please click [Unknown] to begin entering in data for where the venue will take place at: 

 
 
(Continued on the next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



At the ‘Station’ page, please fill-in all the fields, then click [Save] to continue: 

 
• The ‘Number of Mobile Stations’ field is the total number of radios that will be actively used at your event, 

which might comprise of one or more different types of radios. See the previous note regarding the ‘Special 
Requirements’ section in the ‘Covering Letter’ page up above.  

• The ‘Area of Operation’ field format should be Location/Track Name, Street Address, and City.  

• The ‘Geographical Coordinates’ fields should approximate the center point of the racetrack.  

• The ‘Radius of Operation’ field should be no more than 1 km.  

• The ‘Province(s) of Operation’ field should have the province where the venue is located in. 
 
Back at the ‘Station List’, now click [Next] to continue: 

 
 
At the ‘List of Emissions’ page, click [Add Emission] to enter the radio’s technical parameters:  

 
 



The ‘Radio Specifications’ page will require the “IC” number (not the “FCC” number) for ‘Certification Number’ field.  
Once you have obtained this number, use the ‘Lookup’ feature and enter this number to help you fill-in some of the 
parameters. Once completed, click [Save] to continue:  

 
• The ‘RF Output Power [W]’ is the Transmit (Tx) Power (in Watts) emitted out of the Tx port where the antenna is 

attached. This value should not be confused with the Effective Radiated Power (E.R.P.).  

• The radio’s antenna has an ‘Antenna Gain’ value (usually listed in its Dipole value, not Isotropic value), and 
depending on what the ‘Gain’ is, it can increase (or in some rare cases decrease) the E.R.P.  

• Spectrum Management can only allow a maximum E.R.P. of 5 Watts or 7 dBW.  

• For example, if a radio’s Tx Power is 3 W, with a 2 dB antenna gain (dipole, not isotropic), and zero dB system 
losses, then (10log3 + 2dB gain – 0dB losses) = 6.77 dBW E.R.P. To find the power in Watts, divide 6.77 by 10 = 
0.677. Then take 10 ^ 0.677 = 4.75 Watts E.R.P.  

 

10 log(3 𝑊) + 2 𝑑𝐵 𝑔𝑎𝑖𝑛 − 0 𝑑𝐵 𝑙𝑜𝑠𝑠𝑒𝑠 = 6.77 𝑑𝐵𝑊 𝐸. 𝑅. 𝑃. 
 

     10(
6.77 𝑑𝐵𝑊 𝐸.𝑅.𝑃.

10
) = 4.75 𝑊 𝐸. 𝑅. 𝑃. 

 
 
 
 



Back at the ‘List of Emissions’ page, click [Assign] to notify us how many radio channels you will require:  

 
 
On the ‘Channels’ page, click [Add Channel] to continue:  

 
 
On the ‘Add Channel’ page, you have two options available: 

1. Only use this example if you attached your desired/preferred frequency list in the ‘Attachments’ section. The 
frequency below should match one of the frequencies in your list:  

 
2. Only use this example if you do not plan on attaching a desired/preferred frequency list in the ‘Attachments’ 

section. We will find suitable frequencies based on the technical parameters of the radio(s) you use:  

 
 
Once completed, click [Assign] to continue. 
 



Back at the ‘Channels’ page, for this exercise we are going to add 2 more channels, for a total of 3 channels for this 
particular radio device. Click [Add Channel] to repeat the above steps:  

 
• Please note under the ‘Select’ column that the box is automatically checked-off, but if you should see this box 

unchecked, then please check it off to ensure it is added to the application.  
 
After adding the 2 additional channels, you should see the following screen capture. Now click [Add to Emission] to add 
the channels to the application:  

 
 
Back at the ‘List of Emissions’ page, if you are planning on using another type of radio (different from the first entry), 
then click [Add Emission] to enter in the technical parameters of the new radio model. You will also have to assign a 
radio channel(s) to this new radio unit (similar to previous steps mentioned above). If you don’t plan on using a different 
type of radio, then you can click [Next] to continue:  

 
 
 
 
 
 



In the ‘Attachments’ section, here is where you can attach relevant documents (e.g. letter, e-mail correspondence, list of 
preferred frequencies, etc.). Please follow the sequence of numbers in order to attach one document/file:  

 
 
For this exercise, we are only attaching one document, however if you wish to add more than one then please repeat 
the above step. Once completed, click [Next] to continue:  

 
 
The ‘Channel Details’ page summarizes the data entries you have made thus far. Even if you see a discrepancy, for now 
just click [Next] to continue, as we can amend any errors later on:  

 
 
 



At the ‘Application Summary’ page, click [Save] to save your progress: 

 
You should see the following banner just underneath the application number if you saved your work successfully: 

 
 
Now click [Validate] to check for any errors: 

 
 
If you see a Validation Error for a particular section of the application, then please click the corresponding [Edit] button 
to view and correct the error: 

 
 



Once you have corrected the error in the particular section(s) that were reported, go back to the ‘Application Summary’ 
page, and ensure that you first click [Save] to save the correction, and then click [Validate] to see if all Validation Errors 
have been cleared: 

 
 
If no Validation Errors appeared, then you should see the following banner: 

 
 
You can now click [Submit to ISED] to submit your application:  

 
 
After clicking the [Submit to ISED] button, please wait for the system to confirm receipt of the application, which 
should appear on your display monitor.  
 
If you require any assistance and/or have questions about your submission, please review the online RIC-66 guide, and 
contact the respective Spectrum Management office that has jurisdiction of where your event is located. The office 
processing your request is based on the coordinates of where your racing event is located.  

https://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf01742.html


DEPARTMENT OF HOMELAND SECURITY

CBP Form 4455 (08/16)
NOTE: Certifying officers shall draw lines through all unused spaces with ink or indelible pencil.DATESIGNATURE OF IMPORTER (Print or Type and Sign)

Duty]free entry is claimed for the described articles as having been exported without benefit of drawback and are returned unchanged except as noted: (usereverse if needed) CERTIFICATE ON RETURNSIGNATURE OF CBP OFFICERSIGNATURE OF CBP OFFICER DATEPORTDATE LADEN under my supervisionEXAMINED The Above]Described Articles Were: DATESIGNATURE OF OWNER OR AGENT (Print or Type and Sign)

LIST ARTICLES EXPORTED

NAME, ADDRESS, ANDZIP CODE TO WHICH CERTIFIED FORM ISTO BE MAILED (If Applicable) B/L or INSURED NO. DATE19 CFR 10.8, 10.9, 10.68,148.1, 148.8, 148.32, 148.37
NO. OMB Control Number: 1651]0010Expiration Date: 08/31/2019

VIA (Carrier)

NumberPackages Kind ofPackages Description

ARTICLES EXPORTED FOR:ALTERATION*REPAIR*USE ABROADREPLACEMENT PROCESSING*OTHER, (specify)
* NOTE: The cost or value of alterations, repairs, or processing abroadis subj ect to CBP duty.

PORT

Paperwork Reduction Act Notice: An agency may not conduct or sponsor an information collection and a person is not required to respond to thisinformation unless it displays a current valid OMB control number and an expiration date. The control number for this collection is 1651]0010. The estimatedaverage time to complete this application is 10 minutes. If you have any comments regarding the burden estimate you can write to U.S. Customs andBorder Protection, Office of Regulations and Rulings, 799 9th Street, NW., Washington DC 20229.

(NOTE: Number of copies to be submitted varies with type of transaction.Inquire at Port Director 's office as to number of copies required.)
RACE TEAM HOME42 WALLABY WAYST .CLAIRE, MI 48192
RIDE â RIDEHOME SPORTS CARRIER RIDE051922A (PAPS#) 05/19/2022

1
RACE TESTING

TRUCK LOAD RACING EQUIPMENT ( SEE ATTACHED INVENTORY)

HAVE 4 COPIES OF FORM 4455 AVAILABLE PER TRUCK . 1 FOR RECEIPT, ADDITIONAL FOR COPIES .DRIVER MUST STOP AT U .S . CUSTOMS BEFORE ENTERING CANADA TO PRESENT THIS FORM . U .S . CUSTOMSOFFICER MUST SIGN THIS FORM AND DRIVER MUST SIGN AND DATE IN PRESENCE OF U .S . OFFICER .DRIVER IS TO SIGN IN THE ABOVE SIGNATURE BOX FOR OWNER/AGENT .DRIVER MUST STOP AT U .S . CUSTOMS BEFORE ENTERING THE UNITED STATES FOR U .S . CUSTOMS OFFICERTO SIGN THIS FORM . BOTH U .S . CUSTOMS OFFICER AND DRIVER MUST SIGN THIS FORM AND DATE IT .DRIVER IS TO SIGN IN THE BELOW SIGNATURE BOX FOR IMPORTER .



Form Version March 2018 

ACE eManifest Cover Sheet 

Contact our ACE E-Manifest group at: 

Telephone (Monday – Friday): (810) 984-4114 ext. 17291 

Email: race.team@livingstonintl.com 

SCN or PAPs number 

Driver and Crew / Passenger Information

Driver First & Last Name:  

Driver Cell Phone Number:  

Crew Member First & Last Name:  

Passenger First & Last Name:  

Truck Information 

Description / Unit Number:  

License Plate Number: License Plate State / Province: 

Trailer Information 

Description / Unit Number:  

License Plate Number: License Plate State / Province: 

Shipment Information 

U.S. Port of Arrival: 

Date of Arrival: Time of Arrival: 

Shipment Quantity:  Shipment Package Type:  

Gross Weight: Lbs / Pounds or Kgs / Kilograms  

Quantity reporting ACE E-Manifest per Title 19 of the Code of Federal Regulations 123.92(d)(7):  

The numbers and quantities for the cargo laden aboard the truck as contained in the bill(s) of lading (this means the quantity of the lowest external 

packaging unit; containers and pallets do not constitute acceptable information; for example, a container holding 10 pallets with 200 cartons should be 

described as 200 cartons); 

Please indicate below how we can notify you with the ACCEPTED trip ID number: 

Telephone Number:  Fax Number:  

Email Address:  

Entry Number Tracker: www.livingstontracker.com 

50' SEMITRACTOR/TRAILERXXXXXXXXXXXXXXXXX TOTAL PCS



 

Form Version March 2018 

 

Carrier Information 

Company Name:   SCAC Code:   

Street:   

City:   State/Province:   Postal/Zip Code:   

Phone Number(s): 

Fax Number(s): 

Primary Contact(s): 

Email:   

Crew/Passenger Information 

First Name:   Last Name:   

FAST ID:   

If FAST approved, none of the following information is required for the driver. 

Street Address:   

City:   State/Province:   Postal/Zip Code:   

Citizenship:   Date of Birth:  Gender:  

CDL License Number: 

CDL License Country State/Province: 

Enhanced Drivers License Number: 

Enhanced License Country & State/Province: 

If crew/passenger has Enhanced Drivers License the following WHTI documentation is not required 

WHTI Documentation - ONE OF THE FOLLOWING MUST BE DECLARED 

Passport Number: Passport Country: 

Other Document Number: Other Document Type: 

 

RIDE HOME SPORTS CARRIER RIDE42WALLABY WAYST. CLARIE MI 48192777#555#7755TYLER BERTUZZIYOUREMAIL@RACETEAM.COM
ONLY APPLICABLE IF PASSENGER IS PRESENTn/a

13529 CENTER CTWINGS MI 48180UNITED STATES OF AMERICA 05/11/1992 MALELICENSE # MICHIGANIF APPLICABLE
IF APPLICABLE



 

Form Version March 2018 

 

Carrier Information 

Company Name:   SCAC Code:   

Street:   

City:   State/Province:   Postal/Zip Code:   

Phone Number(s): 

Fax Number(s): 

Primary Contact(s): 

Email:   

Driver Information 

First Name:   Last Name:   

FAST ID:   

If FAST approved, none of the following information is required for the driver. 

Street Address:   

City:   State/Province:   Postal/Zip Code:   

Citizenship:   Date of Birth:  Gender:  

CDL License Number: 

CDL License Country State/Province: 

Enhanced Drivers License Number: 

Enhanced License Country & State/Province: 

If driver has valid Enhanced Drivers License none of the following WHTI documentation is required 

WHTI Documentation - ONE OF THE FOLLOWING MUST BE DECLARED 

Passport Number: Passport Country: 

Other Document Number: Other Document Type: 

Tractor Information 

Description / Unit Number: 

VIN#: DOT#: Vehicle Weight: 

License Plate Number: License Plate State/Province: 

Trailer Information 

Description / Unit Number: 

Type: 

License Plate Number: License Plate State/Province: 

If HAZ-MAT, following is required 

Insurance Company: 

Policy#: Liability Amount: Year Of Issuance: 

HAZ-MAT Codes For Crew: 

 

RIDE HOME SPORTS CARRIER RIDE42WALLABY WAYST. CLARIE MI 48192777T555T7755TYLER BERTUZZIYOUREMAIL@RACETEAM.COM
ONLY APPLICABLE IF PASSENGER IS PRESENTn/a

13529 CENTER CTWINGS MI 48180UNITED STATES OF AMERICA 05/11/1992 MALELICENSE # MICHIGANIF APPLICABLE
IF APPLICABLE

#1 T VOLVO TRACTORTX 3264
#2 T 50' TYPE TRAILERUC 1234
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THANK YOU 
SAFE TRAVELS TO CANADA  
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